HORNE FINANCIAL SERVICES

REQUEST BOOKKEEPING QUOTE

Please fill out this questionnaire. This way I can prepare a quote that will address your needs more precisely.

1) What bookkeeping services do you need?

( Financial statement creation

( Accounts payable - i.e. vendor invoice tracking & bill payment

( Accounts receivable - i.e. customer invoice billing

( Bank reconciliation

( Tax Reporting

( Other (please specify):_________________________________________________

2) How often do you need your bookkeeping reports or functions 

completed? 

( Not sure - please advise

( Daily

( Weekly

( Bi-Monthly

( Monthly

( Quarterly

( Semi-Annually

3) When will you need bookkeeping services?

( ASAP

( Within two weeks

( Within one month

( Within two months

( Other (please specify):_________________________________________________

4) How long has your business been in operation?

( Still in the planning stages

( Less than 6 months

( 6 months-2 years

( 2-4 years

( 4-5 years

( 5+ years

5) How many transactions would you estimate within each area? 






# of Transactions

Vendor Invoices 

________________

Invoices 



________________

Cash Receipts


________________

Checks Written


________________

Credit Card


________________

Point-of-Sale


________________

Payroll



________________

Rental



________________

Other: (Please specify)

________________

6) How many Bank and Credit Card accounts?






# of Transactions

Bank Accounts


________________

Credit Card Accounts

________________

7) How does your company currently handle bookkeeping functions?

( We use accounting software (Please specify):___________________________

( We use in-house paper records

( We outsource some or all of our accounting functions

( We do not currently keep records or we are a start-up

( We use a POS (Point of Sale) based system

( I'm not sure

8) Please provide your contact information:

Business name:


_____________________________________________

Your name:


_____________________________________________

Address:



_____________________________________________

City:



_____________________________________________

Zip code:


_____________________________________________

Contact phone:

_____________________________________________

Best time to call:

_____________________________________________

Email:



_____________________________________________

NOTE: Horne Financial Services only serves U.S. businesses at this time.

9) If applicable, please briefly describe the nature of your business, including your industry, and any additional requirements you may have.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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